& Paylinks

Summary

Paylinks is an online portal through which your Payslips and Employment Contract will be
securely stored along with any communications from your employer. You can use this service
through computer, tablet or mobile phone. Below is a simple step by step guide for first time
registration and navigation of your account.

Registering Your Account

Once we have generated your account, you will receive the following email directing you to log
in for the first time:

S} PayLinks

Your employer has invited you to use PayLinks, a powerful self-service portal allowing 24/7 access to your communications, payslips, employment documentation and exclusive benefits.

Your unique activation link has been generated, and you can get started as soon as you're ready.

Activate my Paylinks

(I that doesn't work for some reason, simply click https://app.paylink: uk/invite/TEpQMUByZUZmOUw3QzFod2VsNZNIbDITMOS WMC! JZYZHJocGxaYzIvQOowWT2VNSLIHTERS: J1FgUHVUM IhOeGVWROoxd2c9PQ==

In the future, you can simply sign in to https://apo paylinks.co.uk/.

If you have any questions about your wage, contract or taxes please get in touch with your emplover, 35 PayLinks is unable to help with these types of questions. Should you have any problems while using the PayLinks app, we can be reached
by emailing support@paylinks.co.uk.

Enjoy using PayLinks!

Simply click ‘Activate my Paylinks’ and you will be redirected to the first-time login page:
Done & app.paylinks.co.uk rY- S
$> PaylLinks

Register for PaylLinks

To access your Communications, Payslips,
Benefits and more, please register below.

Your Email Address

f this email is incorrect, please contact your employer.

First Name

& |

Last Name

Account ]

Mobile Number

re you s Corre to



Enter your mobile number and press Register to be taken through to the password creation
screen

Done & app.paylinks.co.uk AA G
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Choose how you would like to receive
your password

Please choose how you would like to get your
new PayLinks password.

We recommend that you choose to get your
password by SMS. This password will be made up
of 3 capitalised words, each 4 letters long.

Alternatively, you can choose to enter your own
password.

Choose your own password

You have the choice of either creating your own password or receiving one to your mobile by
SMS. Please note that if you choose to enter your own password that it needs to be at least 6
characters long but does not need to be alpha numeric.

Upon entering your password, you will have successfully activated your account!

Paylinks Portal Navigation

Dashboard

Once you have successfully registered your PayLinks account you will be able to see the
dashboard. The dashboard provides a useful breakdown of important information, including:

-Latest Payslips
-Recent Communications

-Employment Information



9 Test Employer Ltd

Good Morning, Test Accourt

£ MNew Payslip Available
Paysip for week 31 15 now available 1o view,

Test Employer Ltd

‘fau've been employed here since 23 Jul 2018,

B4 writeto us p} Call Employer

Latest Payslips All Payslips
£405.44 £41242 £222.24
Weex 31, 11718 Week 29, 10/15 Wieek 24, 10/18
Latest Communications All Communications

E test

E '[hird Party I_lanl-: Account

Contract

Communications

The PayLinks communications tab will hold any emails you have received from your employer,
so all the important information you need is accessible from one place.

S} lest Employer Ltd

Good Morning, lest Account

Contract

> Click to view...

= Third Party Bank Account

Click to view...

Q test

Click 1O view..,

Back to Cashbroard




Payslips

The payslips page displays a chronological list of your recent payslips issued under your current
employment. You are able to view a breakdown of your payslip within the app and can also

download a PDF version.

s'} Test Employer Ltd

{0

Week 31, 2018

&2 Downlozd POF Pay

Howirs - 49.00 @ £10.50

Week 29, 2018

&3 Dawnload POF Payslip

Howrs - 50.00 @ £10.50

Week 28, 2018

&3 Download POF Payslg

Howrs - 50.00 @ £10.50

Week 27. 2018

£ nlaz

Howrs - 45,00 @ £10,50

Week 26, 2018

- —
&5 Downlosd POF Payslip

Howrs - 49.00 @ £10.50

Week 25, 2018

&% Downlnzd FOF Pay

Howrs - 43,00 @ £10.50

d Moming, Test Account

A

y Dawnlazd POF Payslp

Met Pay
£405.44

Met Pay
£412.42

Wiewr

Met Pay
1422.24
Wi

Met Pay
£415.00
Wiew

Met Pay
£415.00
Wiewr

Met Pay

£:—I’“—\- 4
[
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& Test Employer Ltd

Good Moming, Test Account

Your Details Breakdown
Gross Salary £514.50
Taxable Gross £51450
Ta £57.20
Employes’s I £4230
Information
Description Qry Unit Cost Tota
Hours - H 43.00 £10.50 £514.50
&4 Download PDF Payshp




Contract

Upon entering your Paylinks portal you will be presented with your employment contract. The
below picture shows what your portal will look like once the contract has been accepted, but
before this you will be prompted to read and accept your contract before accessing your data.

S’? Test Employer Ltd

Good Moming, Test Account

Your Contract

You accepted your contract en 14/11/2018,

Jowniload Contract

Return to Dashboard




Account Details

Within PayLinks you can view the details held about you and also change a range of settings,
including Notification settings. It's here that you can update your password or mobile number.

S'? Test Employer Ltd

Menu Employers Account

est Account

REDACTED EMAIL

Address Bank Details

123 Sample Strest
Sample Way
Manchester 01,401,/1980
M1 TESTZ

Date of Birth

Phone Mumber

ey |_eepscreono. |
REDACTED No.

@ The details we have on file matdh your employers'.
Motification Settings

Fayslip Motifications by Email
Payslip Motifications by SM3

allow Datz Sharing with PayLinks Partners

0848

Change your Password
Update Mobile Mumber

Privacy, Terms & Helg

PayLinks 2.1.0.0 Logout




